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BEOIMPAJN
Ha ocnosy SAPEAGE 13 GAaHa 14, CIaB 1. 3aKOHA O APXHBCKO)] rpahu 1 apxusckoj aeaarnoctn ("Ca. raacuuk
PC", 6p. 6/2020) i uaana 42. Craryra Maror nosopiirra WAymo Pasosih®), B.A. Anpexrop aana
09.06.2021. roanne aonocu caeachn

HPABHAHMK O HAUYMHY EBUAEHTHPAA, KAACHPHKOBAMA, APXHBHPAHA I
HYBAHbA APXHBCKE I'PABE H AOKYMEHTAPHOI MATEPHJAAA

I. OITIITE OAPEABE

Yaan 1
Osun npasnannkom yrephyje ce naunn esnaenTipara, KAACH(DHKOBAIbA, APXHBHPAA M YyBatba aPXHBCKE
rpabe i AokymenTapHor matepujasa y Marom nosopuurry ,,Aymmko Pasosuh”, y aamem Tekery: Veranosa,
Yaan 2
[locaosu na esuacHTHPAKLY, KAACH(DIKOBAILY, APXHBHPAILY It ayBamy apxuBcke rpahe 1 AOKymMenTapHor
MATEPH]aAZ ODVXBATA]Y:
- HPHMAHE, MPETACAAIbe 1 paciiopehnsarbe Horirre, HPUMACHE HETOCPEAHOM ITPEARJOM, TPEKO HOLITE, HAH
CPEACTABA €ACKTPOHCKE KOMYHHKALLH|E,
- CBHACHTHPAILE AKATA M IIPEAMETA Il AOCTABALAE HCTHX Y PAA,
= AAMHHHCTPATHBHO-TEXHHYKO 0OpahuBarbe akata i1 npeamerTa,
- OTIPEMAIbE MOIIITE,
- apxuBupae, Kopumhembe 1 CIPpyuHo OAPKABAIbLE APXHBC,
- 0AAOIPATLE APXHBCKE rpabe n yanurrasame OE3BPEAHOT AOKYMEHTAPHOL MaTepHjaAa,
- IpeAaja apXUBCKe Pahe HAAACHKIIOM HCTOPHJCKOM apXITBY.
Ypran 3
Csa aKra, AOHHCH, IPHAOSH H OCTAAA AOKYMEHTA MOTY OHTH Y HAIHPHOM It CACKTPOHCKOM OOAHKY.
Haunn esnaentuparma, saurmre n kopunihera eackTponcknx Aokynmenata ypehyje ce nocebunm Ommirrrin
aKToM Y CTAHOBE O HAMHHY CBHACHTHPARA, 3ALITHTE, 1 KOPHIhemha eACKTPOHCKIIX AOKYMeHATA,
YeTanosa y CBOM PaAy KOPHCTH [1€4AT.
Uran 4
V oxBupy nocaosa us uaana 2. HojeAHHH Tepmunn mMajy cacache snaveme:
- Axr/Cayx0enu AOIMC j¢ CBAKH [THCAHN CACTAB KojiM ce nokpehe, AoryEbaBa, MCHbA, ITPEKITAA AT
SaBPIIABA HEKH CAYKOCHH IOCTYIAK, 4 KOJH CaApiH caeache AenoBe, Ges 003HPa Aa Alf je HACTAO Y HHCAHOM
HAH €ACKTPOHCKOM ODAMKY: ITYH HA3HB M AAPECY ITOIIHAA0NA, HPO) H AATYM, HASHE I ITYHY aspecy
MPHMAOLIA, KPATAK CAAPAKA] HIPEAMETA, Besa BaIll - HAIll OPO], TeKCT akTa, npHAor, notmnc osaainhenor Anma
I OTHCAK CAYAKOCHOT ITeyara.
- AOKYMEHT je 3a1tC GHAO KOje BPCTe, OBAMKA It TEXHIKE H3PAAE KOji CAAPIKAJCM, KOHTEKCTOM H
CIPYKTYPOM NIPY/KA AOKA3 O AKTHBHOCTIH KOJy HPABHO HAN (DH3IUKO ANLE HIPEAY3HMA, 00aBoba HAH 3aKAYYY)e
TOKOM CBOJe ACAATHOCTH HAM AHYHE AKTHBHOCTIL.
- Ilpuaor je micann cras (AokymenT, Tadbaa, rpachikomn, mpresx) Kojn ce HPHALAKE Y3 CAVKOCHI AOIHC PaAn
,\()i['\vll)ﬂﬂﬁ”)ﬂ, ()ajﬁllll'l»ﬂﬁﬂlbﬂ A AORA3NBAMLA Cﬂ,\[)}l\'“]ic C.\}'}]{i‘)cll(3l' Aolrnica.
- Hpeamer je cxyn cayxbGennx AOIICA I IPHAOTA KOJH C& OAHOCE HA HCTO [HTAILE I YHHE LEAHHY.
- Aocuje je ckyn npeamera Koji ce oAHOCE HA HCTY MATCPH]Y HAH HA HCTO HPABHO HAI (PH3HYKO AHLLC.
- DacumKaa je apXHBCKA JEAHIIIA KOJY SHHIT CKYII AOKYMEHTAPHOT MATEPH]AAA BHIIIC IPEAMETA HAH
AOKyMEHATA KOJH Ce OAHOCE HA HCTY MaTePH]y, AKTHMBHOCT, Aorahaj HAI Ha HETO upaBHoO AN (PU3NYKO ANLLE,
a KOJH C€ TI0CAC 3aBPINICHOT TOCTYITKA YyBajy cpehenn y meroa omory.



- Hucapuuna/llpujeMua kanuerapuja je oprammsaniona jeAnnnma mam PAAHO MECTO TAC Ce BpIIEe
C,‘\(‘:;\Ch” ITOCAOBH: llp“j(,’.\[1 ()T!lﬁ])ill'h(’, ll])Cl ACAARLC 1T [)ﬂ(.'llf}f)(‘i)]llﬂ'l![:L‘ Horre, CB”,.\L‘E'I']‘]IP'{IEI)C H SAP'\'?KIIB‘('IH‘)C
CAYKOCHIX AOIHCA, AOCTABAAHE AOTTHCA YHY TPALLFBIM OPIAHH3AIIHOH I JEAMHHIIAMA, OTIIPEMAIBE MOLLITE,
PR3BOF}CH)@ Ka0 I IbMXOBO CTaBAalbe Yy HPXIIEB}' J5 | ‘-l)’BﬂHJC.

- AOKYMEHTADHH MaTePHjaA uie CIicH, dororpacpekn 11 chonorpadpekn crini n Ha Apyru Haunn
CACTAB/>CHI 3ANHCH H AOKYMEHTH, KILHTE I KAPTOTCKA O eBUACHII]H THX 3A111CA, 3AITHCH § €AEKTPOHCKOM
OBAHKY M AOKYMEHT2, K40 H MHKPO(HAMOBI O FbIIMA HPHMAEHH H HACTAAH Y PAAY PETHCTPATYPE AOK CY OA
anauaja sa texyhu paa, Hactao AcaoBaibeM 1 PaAoM CTBAPAOLLA, AOK CC H3 Ibera He 0Aadepe apXuBCKa rpaba.
AOKyMEHTAPHI MATEPHJAA TIPEACTABAA LICATHY AOKYMEHTA HAH 32I1HCA HACTAANX HAH IIPHMACHUX
ACAOBAILEM H PAAOM CYOeKaTa Y H3BOPHOM HAN PENPOAYKOBAHOM OBAHKY AOKyMEHTa Hes 0b3npa Ha popmy
1 (hopmaT BeAewmerma Ka0 1 NPOIHCAHE EBUALHIII]E O EbeMY.

- Apxuscka rpaba je caB H3BOPHIT It PENIPOAYKOBAITI (mircanu, uprann, wramnann, ororpacbucann,
?\IIIKPU(IML\J\{OBHHH, CKC]]IIPaHH HAI AHTHTAAN30BAHH CACK‘[’I)UHCKI’I 34alIMcC HACTAO H3BOPHO ¥ CACR'TPOHCKO?\I
ODAVIKY MAM HA APYTH HAYHH 320EACKEH ) AOKYMEHTAPHH MATCPHjAA HACTAO Yy TOKY PaAa CTBAPAOLA KOJH je
OA 3HAYAJA 32 HCTOPI]Y, KYATYPY, YMETHOCT, HAYKY M IPOCBETY H APYTE APYILITBCHE 0DAACTH He3 of3upa Ha
TO KaAa 11 TAC CY HACTAAM H AQ AH CC HAAA3E ¥ YCTAHOBAMA 3ALITHTE KYATYPHIX AODAPA HAH BaH Fbe.

- AOKyMeHTADHE MATEPHJAA CA POKOM HyBAHA YilHII MATEPHJAA KOJH Je OA 3Hauaja 32 Tekyhu paa
Apyrisa mAm MaTepujan KOMe POK UyBArbA HITje HCTEKAO.

- APXHBCKH (DOHA HIiiie CBH APXHBCKI PCAMETH KOJi CY HacTaAu nocaosamem Apyrrsa.

- CTBapaAau APXHBCKe rpabe H AOKYMCHTAPHOT MaTepI{iaAa je IPABHO UAK (i)P[BHHKD AMILC qujuM
ACAOBAIBEM ”ﬂC'l'ﬂi(L‘ apXIIBCKﬂ rpa])a H ,\OE\'}’A\!CH'["RI)HH .\Iﬂ'l'C])lljﬂf\.

- ApXHBCKa JEAMHMEA je pericTpaTop, (paciuikaa, KyTija, CBEKaIb, OMOT Y KOJH CE OAAQKE AOKYMEHTAPHH
MATEPHJAA 1 APXMBCKA rpaha.

- BesspeAnu pokymenrapuu matepujas diie AcAoB# AOKYMEHTAPHOT MaTePHjaAa KOJU Cy H3rvOHAH
OHEPATHBHY BPEAHOCT 34 TeKYhi paA OAHOCHO KOJIMA je HCTEKAO 3AKOHCKN POK yBarha, A HEMAJy CBOJCTBO
apxmpcke rpabe.

- Oaabupame apxuscke rpabe n ynnmrasame Geaspeanor AOKYMCHTAPHOI MATEPHjAAR j¢ IOCTYIIAK
K()jHM ce Fll'),‘(HBCKZ Fpﬂbﬂ ()Aﬁ()”pﬂ n3 AOI\Z\'MCH']‘QP”O]' .\HITCPHjﬂ/\ﬂ )’3 yHHLHTﬂBﬂI'DC OHHX ACAOBA
AOKYMEHTAPHOT MATEPHjaAa KOJHMA j€ NIPECTAAA BAKHOCT 32 Tekyhi paa a Koji Hemajy cBojcTBO APXIBCKE
rpahe.

- Aucra KaTeropuja AOKyMeHTAPHOT MATEPHjasa ca POKOBHMA UyBAILA je rmocebaH aKT KOjHM ce
oApehyjy spere apxiseke rpahe i AokymenTapHoOr Matepijana ca pokosiMa uyBama. Anera CAADKI [TOITHC
CBHX KATCTOPH]A AOKYMCHTAPHOT MATEPH]ANA HACTAAOT ¥ PAAY PEIHCTPATYPE 1 ILHXOBE POKOBE uyBarba. Ha
ocnosy Ancre 0baBwva ce mocTynak oaabuparba apxmseke rpahe Kao 1 MOCTYIAK YHUIITABAIBA GesBpeAHor
AOKYMEHTAPHOT MaTepijasa. Kareropuje Koa ojix je pok uysara TpajHo, uysajy ce AO HPeAaje HAAACKITOM
lcropujekom apxisy.

- ApXHBCKA KILUTA j¢ OCHOBHA EBHACHLLI|A O HEAOKYITHO] ApXHBCKO] rpabir 1 AOKyMEHTAPHOM MATEpIjaAy
HACTAAOM Y PaAy CTBAPaoL@. APXHBCKA KHHIA CAAPWKH HOIHC (HHBCHTAPHH MIPETACA) HLEAOKYITHOT
AOKYMEHTAPHOT MATEPHJAAA HACTAAOT § PAAY PETHCTPATYPE KAO H OHOI' AOKYMEHTAPHOT MATEPH]aAa KOJH Ce
1O GHAO KOM OCHOBY HAAA3H KOA CTBAPAOIA. APXHBCKA KIbITA MOZKE CC BOAUTH Y HAIHPHOM HAH
CACKTPOHCKOM OOAHKY.

- ApXuBHpame je IPOIEAYPa OAAATaH 0OPaheHIIX 11 3aBPIIEHNX MpeameTa y OAroBapajyhe APXIBCKeE
ngl[[l[ITIle (})CFUC']'pﬂ'l'OPC, (i’)iiC[U![\‘/\C, }'\')"I‘”ic, CBCWRILEBEC, OMOTE H ‘\p) lIPCM':l .‘{[)()H()A()IHKOI\/{ PeAY HAN
yrsphenoj kaacigIKALIH 1 IHIXOBA TPEAAJA Y APXHBY THCAPHALIE 1/ AN APXHBCKH ACTIO.

- ApxuBcKm Aeno je nocebHa LPOCTOPH]a, Y KOJIMA Ce uyBa AOKYMEHTAPHH MATEPHJAA I APXHBCKA rpaba
OAAOKena ad ayma —Apxusa

ILI. [TIPIMAKE U ITPETAEAAILE [TOIITE

Yaan 5



[Tpujer nomrre obasma ce MYTEM NOUITAHCKE CAYKOE, EACKTPOHCKOM MOIITOM, AHYHOM AOCTABOM ITVTEM
KYpPHPa HAH Ha 3aXTEB CTPAHKE.

[Homrra ce mpuma y Toxy tpajaisa PAAHOT BpEMEHa, ¥ IPHEMHO] KAHIEAAPH]IL.

Hourry npuma osaarhenn PAAHMK IPHjeMHE KaHIleAapH]e.

Yaan 6

Osaautheno anne Veranose kaaa HEHOCPEAHO ITPHMA MOLUTY OA CTPAHE AOCTaBvAYA (KYPHPA), AVIKHO je Aa
TOTBPAN MPHJEM HOIIH/DKE CTaBdajyhin Aarya i unrrak moTme Y AOCTABHO] KIBH3H, HA AOCTABHUILH,
MOBPATHHILM HAH H2 KOLMjH aKaTa Ynju ce opurinas npiva. Iopea nortmmca opaaniheno Ame Yeranone
KAAQ MIPHMA TOIIITY, CTABAA 1 CAYAKOCHH mevaT. V cAyuajeBMa KaAd AATYM [IPEAAje TOIITE MOMKE BHTH OA
3HAYA)a 32 PAYYHAIDE POKOBA, Y3 IIPHMAEHY HONIAKY 00ABE3HO HPHAOKITH KOBEPAT.

Cayxbenn aoonnen npumven CACKIPOHCKHM ITYTEM CC IITAMIA)Y 1 Y TANHPHOM OBAHKY 3aBOAE ¥
EBHACHIH]Y KOV Y eTanoBa BOALL.

Yaan 7

3a nounmke Koje ¢y npummene orrrehene, 3ammeHnYKI HAK KPATKOM 3aD€A€ITKOM, KOja ce yrucyje
HEMOCPEAHO Y3 OTHCAK IIPHJEMHOT LITAMOHA, KOHCTATYje ce BpeTa i 0bum onrrehersa.

Yaau 8§
Ha csaxy npummeny nonmmky opaamheno ame Veranone YTHCKY]e npHjeMHn mraMOuA 1 HOTOM je
pacriopehyje.

Yaan 9

[pmuveny [ONITY, 110 IpaBHAY, pacriopehyje osaaitheno anne Veranone KOJ€ € AHUHO oTBAPA N
nperaeaa. Passperasame rorrre ce BPIIH HCTOI AAHA KAAQ J€ I IPHMACHA,

III. BABOHEILE AKATA U TIPEAMETA

Yaau 10
Veranosa Boan YPEAHY EBHACHLLIJY O CBOJO] IPHM/DEHO], OAHOCHO CONCTBEHO] romrTi. Akra ce
CBIIACH'I'HP?I.]}’ H AUC'I'EIB;"DHJy ‘.‘ pﬂ;’.\ HCTOI' AAHA KaAa Cf\" " ﬂ]’J]!M:‘\)(’HII.
y OKB[IPY !{HHI[CARP[IjCJ{()I' HOCAOBAIbA BOAC CC OCHOBHEC 1 ll()MOh!it‘ (“Blh\(.‘l”.[IIJC 0 III)CA.MC’I'HMH H akTHMa.
Ocuosre eBnaennije CTBAPAOIA Cy:
= ACAOBOAH"!{
- Iomohne esupenimje (knuce pauyna).

Yaan 11

ACAOBOAHNK CE BOAH 110 CHCTEMY OCHOBHIX Opojesa 1 moabpojesa. Ocnosninm Gpojepmma O3HAYABAJY Ce
TMPCAMETIH, 4 TTOADPOJEBIMA AOTIHCH KOJi CE OAHOCE HA HCTI IPEAMET.

3asoherse mpeamera y AeAoBOANIK Bpii ce na caeachi mawi:

- ¥ pyopuxy L. ynmcyje ce ocnosHi Hpoj ACAOBOAHHKA,

-y pyopuky 2. ynucyje ce kparka CAAPIKITHA AKTA - IIPEAMETA,

- ¥ pyopuky 3. yrmcyje ce noabpoj,

- ¥ pyopuky 4. ynucyje ce AATYM HIPHjEMA,

-V pyOpHKY 5. yIuCyje ce HA3HUB I CCAMIIITE HOMIMAAONA - npu 3aBohery concTBennx Aomuca, y ory
pyOpuky ce ynucyje expahennna "Cu' (concrsern),

- ¥ pybpuky 6. ynmcyje ce 6poj npumasenor akra, a ako Hema Bpoja AaTym Aornca,

- ¥ pyOpuky 7. yrmcyje ce 03HaKa OPraHu3aliione jeAnHILe KOJOM €€ aKT (IPEAMET) yCTyIIa § paa,

-y pybpuky 8. ynucyje ce aatym passoherna,



-y pyopuky 9. yrineyje ce jeana oA osmaka KOJy €Y Ha IpeAMeT craBuAn obpahusaun npeamera, 1 to: "a/a",
AKO je IIPEAMET 3aBprren u Tpeba ra apxmsupari; "P" ako je npeanmer crasoen Y POK H AATYM AO KaAa C€ HMa
APPKATH ¥ POKY.

Cie ronmmje npummene nomm ke KOje C¢ OAHOCE HA HCTH HPEAMET 3aBOAC Ce MOIIYHaBaheM BEPTHKAAHIX
pyopuka 3,4,5,6,7. n 8.y OKBHPY HCTOT OPOJa M HA HAYHH KAKO |€ TO HAIIPeA 00jallbeHO.

Ha kpajy roAnne A€AOBOAHIEK e 32Kbyuyje CAVKOEHOM 3a6ACIIKOM HATHCAHOM HCIIOA ITOCACARET Dpoja ca
KOHCTATALIM|OM KOAMKO J€ HPeAMET 3ABEACHO Yy TO| TOAHHH. Osa 3':\6(:;\(:].1.11{21 CC AaTHPA 1 OBCpaBa
CAYHOCHIM ITEYATOM, A HOTIIHCY]e j¢ oBAaTheHo Aue Apyrrrsa,

Yaan 12
(:BH ['IpHMA:eHH IIpCAMC'E'l'l ce ,-‘\OC'['ﬂlL‘t:ﬂjj\" }.’ leA _\ 'l'()}\')' HCTOT AaHA.

Yaan 13
Aocrasmarme npeamera y PAA BPLLH €€ HPEKO MHTEPHE AOCTABHE KELUTE HAH ITPEKO AHEBHOT H3BEIIITaja
JIP]H\-L\)(;‘H(‘ UOII_I']'C, ](()j}' ['[{)'['JIIIC'\“i(‘ 3AITOCACHH l\'OilI jC lT]JIII\IIIO leC,\.\‘IC'l‘.
ADC'['IIB;\:RH)C pa"f}u’“ﬂ ‘, Pﬂ,\ H])IHH ce JIPCKU KIbHTE pﬂ‘-l)'”'(l ](()jﬁ IIC'['()[!I')CA!CIIO ['[PC;\CT'S\B;\)H OCI!OBHY
(‘.BIL\C]]IIII]'\' e BPC‘I'C arkara.

A()CTHB.ba]bC ronrre )’IlthIlC H4 AHYHOCT Bpiam ce HPCKO KILHIC HPHMACHE MTOIITE HA AHYHOCT.

IV.AAMUHUCTPATUBHO-TEXHHUKO OBPA'HUBAILE ITPEAMETA

Yaau 14

Cakn caykbenn Aormic obaHo caapun caeache aerose:

- 3ATA4B/SE, Y TOPHEM ACBOM YTAY (HA3ZHB I CCAMIIITE, Opoj, AaryM, IIyHA aAPECa);

* AApeca IPHMAoTIA (IIYH HA3HB OAHOCHO HOPOAHYHO HME H CEAHIIITE TPHMAOIA);

- €A ACBC CTPAHE HCIIOA AApECE NMPIMAOIIA CTaBva ce o3Haka "I peaner™ ncnoa koje, paan Aakier
SAPYAIBARSA, C€ YITHCYje OPO] H AATYM NIPHMACHOT AKTA HA KOJH e OATOBAPA, WA BPO]j I AaTyM pannje
OTIPEMASECHOT AKTA H CA;

- TEKCT KOJH MOPa OHTH jaca, CawKeT 1 4HTak, OTKYHAH Ha pagyHapy;

- MCIIOA TEKCTA oBAAITheHo AnIe nOTIHCYje CAYKGEHI AOIHC 1 Y3 HOTITHC Ce CTABAA OTHCAK cAymberor
rneyara,

- MCIIOA TEKCTA HABOAE C€ IIPHAOSH KOJI €& AOCTABvA]Y.

Caysbenn aornce ce e najvarbe y 2 HPHMEPKA, OA KOJHX CC JEAAH IIPHMEPAK [IA%¢ KOMITEHTY, 4 APYTH
Ce 3aAPAKABA Y APXIBIL,

V. OTTIPEMAILE ITOUITE

Yaan 15
Cau saBprieHn npeamMeTi koje Tpeda oTHpeMiTi, APXMBHPATH HAN yeryiTi, Bpahajy ce osaamhenonm Ay
VeranoBe Npexko HHTepHE AOCTABHE KibHTe.
OsAantheno anne Veranose nposepasa opumany CTPAHY CAYKOCHOT AOIHCA H HA €BEHTYAAHE HEAOCTATKE
ykasyje obpahsauy.

Yaan 16
Ornpemarse norrrre Bprim opaantheso anneYceranose. Cpa notirra 1IPEY3ETa ¥ TOKY AAHA, OTIIPEMa ¢ HCTOTa
Aatia. Briue caymbenix Aomica, OAHOCHO IPEAMETA 32 JEAHOT IPHMAOIIA TTAKY]e Ce ¥ JEAAH KOBEpAT.
Bpeanocna nommmska, cyacka akTa i 1oBep s HBA TPEMTHCKA OTIIPEMA CE YBEK MPEIOPYHIEHOM HOIINAKOM.
Otnpemarbe XirTHE HOIITE Y MECTO MPHMAOIA MOKE Ce BPLIHTH [IPEKO KYPHPA M ITyTeM AOCTABHE KIbHTe 34
MECTO.

Yaau 17



o ;\(JC'I"&B]‘I.\-' Kl—bl]l"\’ 3a l'IO.LL['l:\' _\'['[[[C'\,']-j\' CC CBC HOUIH vKE, K()ik‘ ce ()'l'llp(‘\iﬂiy TTOIIITOM. ,J,\(.)C'l'fllil-lﬂ KIBHTA CAVKH
K40 CBIIAGH[[Hiﬂ (0] SRBPI]]CIIOi OTIPCMH, KAaO H ll[)C,\'{lj” HOBLIA HA HME HOLITAHCKHX TPOIIKOBA.

VL. APXUBUPAILE U UYBAIbE AOKYMEHTAPHOT MATEPHJAAA

Yaan 18
Coir petenn npeanerin mopajy Suru oaromenin y oArosapajyhe apxuscke jeanmmie (perncrpatop, kmira,
cpacumkaa, apxuseka kyuja, cBexam, oMoT i Ap.). Ha cnommi omorima apxnsekix jeanmma Hercyje ce:
NYH HA3KMB A\PYIITBA, TOANHA HACTAaIKA 1 BPCTA AOKYMEHTAPHOI MATCPH|AA, CBHACHIIMOHH Bpojenn
TIPEAMETA H PEAHH HPO] TTOA KOJHM e apXHBCKa jeAHHHIA ynucana y ApXuBCKy KrbHTY.
AokymenTtaprn MaTCPHJaA UyBa CE HPEMa pokosuma yrephennm y Anern KATETOPH|2 AOKyMEHTAPHOL
MATEPH]AAL €A POKOBIMA yBAIbA.
Ilpe apxuBuparma rpeba nposepuri Aa An je IIPEAMET 3aBPIICH I AA AH CE ¥ IIPEAMETY HAAA3E HEKH IPHAO3H
HAH AOKYMEHTH KOJH HE IIPHIAAA]Y HCTOM.

Yaan 19
Y HHCAPHUII, OAHOCHO V paAHI NPOCTOPHjaMa, 3ABPIICHIT IPEAMETH C& MOTY APAKATH HAJBHIIIE ABE
roamie oA Aana sasohema. Ilocae tor pora ce CMCIIITA]y Y ApXHBCKH ACTIO, OAAOKEHH 10 TOAMHAMA If
”(’)Pl‘."n'\':\’ "3 ?]])XHBCE\'C KEbIITC, \ l:).\[()liﬂpﬂi'\'hll.“ ,\PHCH”M HAH METAAHHMM CTaAarkaMa - ITOAHIIAMA. I—IPUC—!T)pHiC
ACI102 MOPA]y DUTH CYBE I CBETAE, @ AOKYMEHTAI] ocurypana oA omrrehersa, kpahe 1 nowapa.

Yaan 20
(aB AOKYMEHTApHI MaTepHjas HACTAO y paayVcranose yrmcyje ce y Apxuscky kibiry, koja CAVIKH KAO OITIITH
FHBCHTAPHI LIPEIACA LEAOKYITHOT apXHBCKOr MaTepujara. Esnaentuparse ce npum 3a CBAKY ITOCAOBHY
roamny oA 01.01. Ao 31.12. rexyhe roanne.
Vimcusaroe y ApXHBCKY KIHTY BpIm ce na cacachn nadim:
-y pybpury 1. yuucyje ce peann 6poj. [oa jearm PEAHIM Opojen yrHcyje ce HeToBeTHH MaTepujan Gea
oGanpa Ha koAmduny. Peann OpOjeBIt ce HacTaB;ajy 13 TOAHHE V TOAHHY;
- ¥ pYOpHEKY 2. yucyje ce Aatym yninca;
- ¥ pyDpuKy 3. yImcyje ce roAmina, 0AHOCHO PasA0b/me Y KojeM je AOKYMEHTAPHH MATEPH]aA HACTAO (3a
AOKYMEHTAPHI MATEPH|aA KOJ1 ODYXBATA [IOAATKE H3 BHIIIE TOAMHA VITHCYje Ce HOYeTHA 1 KpajIba
KAACHAAPCKA TOAMHA);
-y pyopuxy 4. yrmcyje ce kaacucpukanmona osnaxa (ako je yerpojena);
- Y pyOpuKy 5. ynmcyje ce caapixaj, BpcTa apxuscke rpabe nan Aokymenrapuor MaTepHjaAa;
-y pybpuky 6. yrucyje ce koAnunna, OpOj APXIBCKHX JeAHHIIIA (H1p. pernctparopa u Ap);
-y pyopuky 7. yrmcyje ce 6poj i AATYM 3AITHCHHKA (TIPHAHKOM VHUIIITABAILA OE3BPCAHOT MATCPH]AAA HAK
TPHAHKOM HPEAAJ¢ HAAEAKHOM aPXHBY);
- ¥ pyopuxy 8. ymucyje ce pok uysarsa AOKYMEHTApHOT MaTepijasa n3 pakehe Ancre kareropuja;
-y pySpuxy 9. yrcyje ce npmeafa (HIIP. CMEIUTA] AOKYMEHTAPHOT MaTepHjana).

Yaan 21
rll)(.‘lll-lc APXMBCKC KIHHITC 34 Aou}-’mcu‘r;zplul .\[:l'l'u[)nja.\ Hacrao ¥ 11])1"1'.\();\[[()) TOAHHI, AOCTAB/MAA CC
HAAACKHOM llC'l'Opll]CK()M ﬂI).\lIB_\', AO l{p?l}ﬂ alpHAa Mecera 'J‘Cl{)'hc TOAHHC.

Yaan 22
Y apXuBCKOM ACIIOY 4yBa Ce AOKYMEHTAPHH Marepnjan i apxuseka rpaba, y cpebenom 1 Seabeanon cramy,
AO YHHIITER: 1peMa AHCTH KaTeropija AOKyMeHTapHOT MATEPHJAAA €A POKOBINMA YyBAIbA HAH AO MPEAaje
HAAACKHOM APXHBY, APXHBCKH ACIIO § KOJEM C€ UyBa APXHBCKA rpaha i AokyMenTapun Matepujan Mopa Girri
CHADAEBEH AOBOAHOM KOAIYHHOM APXHBCKHX ITOAIIIA 32 CMCIITA| AOKYMCHTAIIH]E.
Veranoea je kao CTRApaAan apxuseke rpahe Aymio aa OCHTYPA MHKPOKAHMATCKE, XEMH|CKO DHOAOLIKE I
usnuke ycaone 3a BALITHTY apPXHBCKe Ipabe 1 AOKYMEHTAPHOT MATEPH{AAA OA HITETHOT ACAGBAIbA



TEMIIEPATYPE, BAAIE, CBETAOCTH, 3PAdCIba, IPALTIHE, MHKDOOPIaHH3AMA, HHCEKATA, rAOAApPA 1 (PHBHHKHX
onrrehema. Aerro mopa Gurti onpemmen creremon HPOTHBIOMAPHE 3A1ITHTE.

Apxusckn Aero Mopa Surn pusnukn obesdeher paAs HeoBAanthenor yaacka Apyrux Amia u
HEKOHTPOAHCAHOT KopHiherba AOKyMeHATA. V APXHBCKOM ACTIOY Ce He CME HAAA3ITH HIKAKAB ApyTH
Matepujaa, ocum apxuseke rpahe u AOKYMCHTAPHOT MaTepHjara. APXHBCKOM rpahom i1 AOKyMenTapHmM
MATEPHJAAOM y APXHBCKOM ACTIOY PYKYe, CTPYHUHO je OApXABA ¥ BPILH IbEHY HEMOCPEAHY 3aIIITHTY,
OB;\aU_IhCII(J AHILC Yeranose HAH 34 TO IT0CeOHO AHTIAYKOBAHO C1T))"{!!() AHIIE.

VII. OAABHMPAILE APXUBCKE I'PA'RE U YHULIITABAILE BE3BPEAHOT
AOKYMEHTAPHOI' MATEPHJAAA

Uaan 23
OAaGHpaHaC APXHBCKE rpal')e H YHHILITABAHE 6(:31;[)&11101" AOKYMEHTAPHOT Ma‘rcpnja:\a BPIIK Ce HA OCHOBY
Awcre kareropuja apxuscke rpabe i AoKyMenTApHOT MaTepHjana ca POKOBHMA YyBarba.
Ancra je cacrannn Aco osor [lpasnanika.

Yaau 24
Aucra Kateropuja CaApiKi peAnu Opoj, HA3NB KATETOPH|E AOKYMEHTAPHOT MATEPHJAAA H POK YyBAILA.
YKOAHKO €€ TOKOM FOAMHE JaBE HOBE BPCTE AOKYMEHATA, BPIUH C¢ H3MEHA M AoITyHA nocTojehe Ancre.

Yaan 25
3?1 pﬂ.\ Ha AIICT” ICﬂ'l'Cl‘OPHiﬂ ‘APX[IBCJ'\'C 1'[_);11](: M ,f\(}K)'.\IC!['["ill)“()l" i\iﬂ’l'(.‘pﬂjﬂj\ﬂ ca P()KOBI'IM?I '“ly]?-albﬂ Og\pehy]y ce
oBaanrtheno anneYcranose n sanocaenn KOjit HaJOOMme Mo3Hajy paa Veranose u IbETOBY ACAATHOCT ¥
HEAHHH H KOfH Cy CTPYYHO CIocOOHI Aa OleHe 3Hauaj AokymenTartje. Aucty yesaja Aupexrop Ycrasose,
HOTOM ce yeBOjeHa AHCTa AOCTAB/DA HAAACHKHOM APXHBY Y ABA OPHIMHAAHA IPHMEPKa. AKCTa ce puMerbyje
IO AOGH|CHO| MHEMCHO] CATAACHOCTH OA CIPAHE APXHBA.

Yaan 26
3a TpajHo wyBame oapehyjy ce KATETOPH|E MATCPH]AAA KOJE CAAPKE MOAATKE OA 3HAYA)A 32 paa Ycruose
SAMOCACHHX Y FbO), KAO U IIOAATKE KOJH OAPazkaBajy CyIrtnuy paaa Yeranose, Apxuscka rpaha uysa ce Tpajuo
Y ODAHKY ¥ KOJeM je H3BOPHO HACTAAA.

Yaan 27
32 AOKYMEHTAPHH MATEPH]AA KOJH HILJE OLICIHEH KAO apxuscka rpaha, pokosu uysarba ce oapehyjy sasucno oA
ITOTI)CGH VCT?!HOBC 3a KOPI‘HHEC]I;C y Hpﬂl{'l'][({llc CBPXC, Kao " y CK/\H,/\)’ ca [IUCCG”” M 3AKOHCKHM HpOﬂHCHMﬂ.
Hasopnn 0bank aokymenTapuor Matepujasa, kojn mije CACKTPOHCKH 1 32 KOJH HHje POIIHCAH TPAjaH POK
TyBakbd MOKE CC VHHIITHTH H IIPe HCTEeKa HPOITHCAHOT NEPHOAA YYBAA TEK HAKOH ,;\.141‘[1'['31\113}'1![1{]‘(;5 H
YKOAHKO C€ 4yBa ¥ OKBHPY YCAYTE KBAAHDHKOBAHOT CACKTPOHCKOL 4YBAMA AOKYMEHTA.

Yaan 28
3a nocrymak oaabupama apxuscke rpabe 1 yuunrrasame Sesppeanor AOKYMEHTAPHOI MATEPHjAAL KOME je
POK 4yBamba HCTEKAO, OAAYKY Aonock Anpexrop Vcranose.
Oaabuparbe apxuscke rpabe n yamirasame Ge3BpeAHOr AOKyMeHTAPHOT MaTEpHjara 0BaBra ce Ha OCHOBY
Amcre KaTeropuja AOKyMEHTAPHOT MATEPH]AAA €A POKOBHMA yBAHyA.
(),_\af)upa}bc APXHBCKE lpahe H VHHIIITABAILE ﬁcsnpc,-\mn‘ AOKYMEHTAPHOT Mn'ropnim\n obasra ce HCKAYYHBO
13 cpeheHor iy apXHBCKO] KibH3H €BHACHTIPANOT AOKYMEHTAPHOT matepujasa. Y ummrasarse Gesspessor
.\()]\'}'.\ICIl‘rﬂp”()l' \IE'I.'I'C'PH]‘}[.\Z[ l)(ﬂ—)ﬂli"\w}l CC CBAKC TOAIIHE 34 ,\()I\')'.'\i(‘]!']'ﬂpi”[ \[ﬂ'r(.‘])fljfl.\ "'”Ii“ C}' P()K()ESI[ "{)’Bﬂ”)il
HCTEKAH.

Yaan 29
3a nocaose Ha oaabuparsy apxuscke rpabe i H3PAAY HOIMHCA OE3BPCAHOT AOKYMEHTAPHOT MATEPH]AAA KOME
cy poxosn dysaiba nerekan hopmipa ce komncnja. OAAYKY 0 POpMHPaILY KOMHCH]E AOHOCH AHPEKTOP
Apyurrsa.

Yaan 30



[Monuc Hesspeanor AOKYMEHTAPHOT MaTCPHJAAA CACTABAA CE I AOCTABADA HAAACIKHOM Heropnjckom apXHBY ¥

ABA TTPHMEPKA I CAAPHKIL:

- Ha3uB VcTaHoBe y unjenm je PAAY MATEPH]AA HACTAO, AATYM H MECTO CACTAB/bDAMHA ITOIHCA;

- LHOIIC KATErOpHja DEe3BpeAHOr AOKYMEHTAPHOT MATEPH]AAA CA PEAHITM Bpojem nomnuca, peAnnm Opojem

APXMBCKE KFbHIC, TOAHHOM HACTAHKA, HPOJHO H3PaKEHOM KOANYIHOM y haciiraama, kyrijana,

PErHCTPATOPHMA, KILHTAMA, HTA., I €A HASHAKOM POKA 4yBalba;

T YKYTIHA KOAMIHHA AOKYMEHTAPHOT MATEPH[AAA IIPEAAOKEHOT 32 YHUILITEIbe;

- HoTiHCe YAaHOBa KoMucnje Koja je IPeAAOKIAA HABEACH I AOKYMCHTAPHI MATEPH]AA 32 VHHIIITEIbE,
Yaan 31

Haxkon aoBujene caraacHocTir napaesknor APXHBA, IPHCTYIIA CE YHUIITABAIY AOKYMEHTADHOL MaTepijaAa,

an "f(‘.‘:'\'l'y je CT'HHPR/\HJ_I A}’}!{ﬂl[ Ad IIPC;\}-’S.\IC HCOIMXOAHC Ml‘,‘p(.‘ 3ALLTHTE I[ToAdTaKa KUjII 6[1 MOTAH I'IOBPC;_\.”TH

fpaBa i MPABHI HHTEPEC AMIA HA KOJa €& AOKYMEHTAPHI MATEPH]AA OAHOCH.

VIIIL. TIPEAAJA APXUBCKE I'PAHE HAAAEKHOM APXHUBY

Yaanu 32
Apxuscka rpaba ce o TPOLUKY Y CTAHOBE, [IPEAAje HAAAEKHOM Heropujckom apxusy, nakon TPHACCET TOAHHA
OA FhCHOT HACTAHKA HAM I10 PECTAHKY PAAA CTBAPAOLA.
Y CArAACHOCTH ca HAAACIKHIIM APXHBOM, POK H3 CraBa 1. OBOI YAZHA ¥ H3Y3€THIM CAYYAJEBHMA C& MOJKE
CKPATHTH HAH HPOAY/KITI.

Yaan 33

Yeranosa kao CTBaApaAaIl apxuBcke [‘pabc AVAKHO [e Aa APXMBCKY rpni')y apeAa y OpHTHHAAY, cpcl’)euy,
osHaveny, nomucany, Heorrrcheny man ca cannpann onrrehersinva, TexmmaKe onpemmeny. O
HpHMOIpeAaju apxuseke rpahe caunmasa ce 3amncumk anji je cactasin Aco Ilommne apxnsere rpabe koja ce
npeaaje Haaseknom HMeropmjekom apXHUBY.

HX. ITPEAA3HE U 3ABPIIIHE OAPEABE

Uaanu 34

yCT:JlHORR i(.‘ obaresna Ad OGEIBEII,['T‘ﬂBa HAAACHKH ]10‘1‘(1p11jcm1 APXHB O CBUM CTATYCHHM HIPpOMEHaMa ¥
[IOTACAY: HPOMEHE HA3MBA, ACAATHOCTI, CHIAfarba, YKIAAIbA, OTBAPakhE CTeYaja/ AMKBHAALH]E, npomMeHa
aapece, (PUIHYKO Mpeceserbe, AAATaIH|a npocropija/e, KAo 1 CBIM HpoMeHaMa KOj€ CY OA 3Ha4aja 3a
apxuscky rpaby, nomyT AurirTaAnzanmje, MukpodHAMOBaILA 1 CA., HajkacHuje y poky oA 30 Aana oA aana
FHbHXOBOT HACTAHKA.

Yaan 35
Yeranosa n csn 3anocaenn CY AYAHH Ad €4 H3Y3CTHOM NAKIOM YyBAjy 1 OAPKaBajy apxuBcky rpahy u
AOKYMEHTAPHH MATEPHJaA ¥ CKAGAY €a 3aKOHOM O APXHBCKO] rpabi 1 ApXHBCKO] ACAATHOCTH, OBHM
[IpaBnAHnKOM I CTPYYHIM YIYTCTBHMA HAAACKHOT Fleropujekor apxusa.

Yaan 36
Crynawem  na cHary osor llpasmanmka npecraje aa sas Ilpapnannk o kanmeaapujckonm u

APXHBCKOM ITOcAoBaILy 6poj 338 oa 20.03.2015. roanme

Yaan 37

Ogaj [lpaBnanmk cryna na cHary ocMor Aama oA AaHa 00jaByIBAIbA HA OTAACHO] TABAH ycraHoBe, a

Hihe objaBven o NPHOABAAILY CATAACHOCTH HA Auc{y KaTeropuja Heropujeror apxmBa. /‘




